
Amual Govemance and Accountab冊y Retu「n 2019120 Part 2

丁b be completed on音y by LocaI Counci音s’Intemai Drainage Boa細ds

and other smaile「 authorities* where the highe「 of gross income

Or grOSS eXPend冒ture was E25,000 or less, that meet the quaIifying

criter雪a, and that wish to ce軸fy themseIves as exempt from a limited

aSSuranCe reV看eW

Guidance notes on compIeting Part 2 ofthe Amua音Govemance and

Accountability Retum 201912O

l. Every sma=er autho「ity in England whe「e the highe「 of g「oss income or g「OSS eXPenditure was難5,000

or less must, following the end of each financial year, COmPiete Part 2 of theAnnual Gove「nance and

Accountab掴ty Retu「n in accordance with Proper Prac励oes, …iess the authority:

a〉 does not meet the qualifying crite「ia fo「 exemption; Or

b) does not wish to certify itseif as exempt

2. Sma=e「 authorities where the highe「 of a= gross annua看income or gross annual expenditure does not

exceed f25,000 and that meet the qualftying criteria as set out in the Ce珊cate of Exemption are abIe

to declare themse看ves exempt from sending the compieted Amual Govemance and Accountab冊y

Retu「n to the extema看auditor for a limifed assurance review provided the autho「fty compietes:

a) The Ce鵬ficate of Exemption, Page 3 and retums a copy of it to the extemal auditor either by email

Or by post (not both) no later than 30 June 2020, Fa岨「e to do so w帥resuit in reminder letter(S) for

Which theAuthority wiil be charged E40 +W fo「 each letter; and

b) The Annua! Govemance and Accountability Retu「n (Part 2) which is made up of:

・ Amual interna案Audit Report (Page 4〉 to be compieted by the authority’s inte「nal audito「.

・ Section l -Annual GovemaれCe Statement (Page 5〉 to be comp看eted and approved by the authority,

. Section 2 -Accounting Statements (Page 6) to be completed and approved by the authority。

NOTE: Authorities ce舶fying themselves as exempt SHOULD NO丁send the compieted Annua!

Govemance and Accountability Retum to the extemat auditor

3. The authority must app「OVe Section l Annual Govemance Statement befo「e approving Section 2

Accounting Statements and both must be approved and pubIished on a website before l Ju看y 2020.

Publication Requirements

Sma=er authorities must pubiish va「ious documents on a public website as 「equired by the Accounts and

Audit Regulations 201 5, the Local Audit (Smalle「Autho「ities) Regulations 2O15 and the Transparency Code

for Smaller Authorities. These include:

. Ce軸ficate of Exemption, Page 3

●　Amual lnte「nal Audit Report 2019/20, Page 4

. Section l -Amual Govemance Statement 2019/20, Page 5

. Section 2 -Accounting Statements 2019120, Page 6

. Anaiysis ofvariances

. Bank reconciiiation

・ Notice of the period fo「 the exercise of pubIic rights and other information requi「ed by Regulation 15 (2),

Accounts and Audit ReguIations 2015.

Limited Assurance Review

P「OViding the autho「ity certifies itself as exempt, and compietes and pubiishes the Annual Gove「nance

and Accountabilrty Retum, the「e is no requi「ement fo「 the autho「ity to have a limited assu「ance 「eview"

Any smaile「 autho「ity may, however, 「equeSt a iimited assurance review. 1n these ci「CumStanCeS the authority

Shouid not ce鵬fy itself as exempt, and not compiete the Ce巾ficate of Exemption, but compIete Part 3

Of the Annua看Govemance and Accountab掴ty Retum 2019/20 and retum it to the extemai auditor for review

together with the supporting documentation requested by the exte「na! auditor.

The cost to the smalIer authority fo「 the review w川be E200 +VA丁

The Annua- Goveman∞ and AccountabiIity Retum ∞nStitutes the annual retu「n 「efenedlto in the Ac∞unts and Audit Regu-ation巨015.

Th剛ghout, the words `extemal audito「’have the same meahi∩g as the words `Iocai andfro古in theAccounts and Audit Regulations 2甲5"

for a comp鳳Ie庵t ofbodies幼at may be sma侮r au約ohtes refer to schedule 2 fo拘e LocaIAudit andAccountabi〃fyAct 2014.
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Guidance notes on compieting Pa巾2 of the Amua音Govemance and

Accountab皿y Retum 2019120’Sections l and 2

・ An autho「ity that wishes to decla「e itseIf exempt f「om the 「equirement fo「 a limited assurance review must

do so at a meeting ofthe autho「ity after 31 March 2020. it shouid not submit itsAnnual Gove「nance and

Accountab岨y Retu「n to the exte「nal auditor・ However, aS Part Of a mo「e proportionate 「egime巾e autho「ity

must comp~y with the 「equi「ements of the Transparency Code for Smalier Authorities.

. The Ce輔eate of Exemption must be retu「ned to the external auditor no late「than 30 June 2020. Reminde「

ie廿e「s wil‖ncur a charge of E40 +W for each Iette「・

. The authority must comply with Proper Pracfroes in completing Sections l and 2 of this AmuaI Govemance

and Ac∞unta輔ty Retu「n and the Ce輔cate of Exemption. Proper Practices a「e found in the Practif/one′S’

Gu佃e* which is updated from time to time and contains everything needed to p「epa「e successfu=y fo「 the

financial year-end.

・ The autho「ity should receive and note the annua=nte「nai audit repo両f possible before app「OVing the

annual governance statement and the accounts・

・ Make sure that the Annual Gove「nance and Accountab晒ty Retu「n is compIete (no highlighted boxes left

empty), and is properiy signed and dated. Avoid making amendments to the compIeted amual 「etu「n. Any

amendments must be app「oved by the autho「ity and p「operiy initialled.

・ Use the checkIist p「ovided beIow to 「eview the AnnuaI Gove「nance and Accountab掴ty Retu「n fo「

COmPIeteness at the meeting at which it is signed off.

. You shouid inform you「 exte「nai auditor about any change of Cle「k, ResponsibIe Financiai O珊cer or

Chaiman, and provide relevant emaiI addresses and teiephone numbers"

. The authority must pubIish numerical and na「rative expIanations for sign南cant variances in the accounting

statements on page 6. Guidance is provided in the PIaC鮒roneIS’Gu元fe* which may assist.

. Make su「e that the acco…ting statements add up and the balance ca「「ied forward f「om the p「evious yea「

(Box 7 of2019) equais the baiance b「Ought forvard in the cu「rent year (Box I of2020).

・ The ResponsibIe Financial O怖cer (RFO), On behalfofthe authority, muSt Set the commencement date fo「

the exercise of pubIic rights. From the commencement date for a sing!e period of 30 consecutive wo「king

days, the app「oved accounts and accounting reco「ds can be inspected・ Whateve「 pe「iod the RFO sets

must include a common inspection period - du「ing which the accounts and accounting 「eco「ds of all

SmalIe「 autho「ities must be available for pu輔C inspection - Of the first ten working days of July.

・ The authority must pubIish the info「ma[ion 「equi「ed by Reguiation 15 (2), Accounts and Audit

Reguiations 2015, including the period fo「the exercise of public 「ights and the name and address

Ofthe extemal auditor before l July 2020.

c。mPl。ti。言開l �圏高層sw圏言古読。[∴高相et回国m。nt題、∴十㌧i �看臆は≡田園漢 �看喜器田● 

Ailsections �Havea!lhig輔ghtedboxesbeencompIeted? � � � 

Havethedatessetfortheperiodfortheexerciseofpu輔crightsbeenpublished? � � � 

1nte「naIAuditReport �Havealihig輔ghtedboxesbeencomp!etedbytheintemalaudito「and � � � 

explanationsprovided? 

Sedionl �Fo「anystatementtowhichthe「esponseis`no’,isanexplanationavailabie � � � 

fo「publication? 

Section2 �Hastheauthority’sapp「ovaioftheaccountingstatementsbeenconfirmedby � � � 

thesignatureoftheChairmanoftheapp「OVaImeeting? 

Hasanexplanationofsignificantvaria[ionsfromlastyeartothisyearbeen � � � 

Published? 

lsanexplanationofanydiffe「encebetweenBox7andBox8available,ShouId � � � 

aquestionberaisedbyaioca!electo「and/Oraninte「estedparty? 

Sectionsland2 �Trustfunds-havea=discIosu「esbeenmadeiftheauthorityasabodycorpo「ate �し 音 曇 �� 

isasolemanagingt「ustee?4oca/Counc/tson勅 

*Gove朋ance and A○○Ou庇e棚fy fo′ S肋a侮rAu肋o繭es in Ehgねnd - a高ac醐one膳, Gu細さfo P叩pe′ P弓c餅ees,

Can be downloaded什om www.naic,gOV.uk or from www.ada○○「g。uk
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Ce鵬ficate of Exemption鵜AGAR 2019I20 Pa巾2

to be completed by sma=er authorities where the higher of gross income or gross

expenditure did not exceed E25,000 in the year of account ended 31 March 2020,

and that wish to ce輔y themselves as exempt from a =mited assurance review

under Section 9 ofthe Local Audit (Sma=e「Authorities) Regulations 2015

The「e is no 「equi「ement to have a limited assurance 「eview o「 to submit an Amual Gove「nance and Accountab岬y

Retu「n to the externa- auditor, ProVided that the autho「ity has ce醐ed itseif as exempt at a meeting of the

authorty after 31 March 2020 and a completed Ce珊Cate Of Exemption is submitted no Iate「 than 30 June 2020

notifying the externaI audito「・

So高で叫　如し」=㍉久原の」白玉

ceH浦es that du「ing the financiai yea「 201 9/20, the higher of the autho「ity’s total g「oss income for the yea「 Or

total gross annuaI expenditure, fo「 the year did not exceed E25,000

1ct。一。nnu。Ig.。SSin。。m。fdrh。。uth。「ity2019/20:　4 z3′ 7C阜

巾tal annua- g・OSS eXPenditu「e forthe autho・ity 2019/20‥　左2守fl 「

丁he「e are certain circumstances in which an autho「ity w帥be unable to cerfify itself as exempt, SO that a limited

assu「ance 「eview wi= s刷be 「equi「ed. If an authority is unable to confi「m the statements beiow then it

CannOt Ce両fy itseIf as exempt and it must submit the compIeted Annual Govemance and Accountab胴y Retu「n

Part 3 to the exte「nai audito「 to unde巾ake a limited assu「ance review for which a fee ofe200 +VAT will be payable.

By signing this Ce巾ficate of Exemption you a「e confirming that二

・ The authority was in existence on lstApri1 2016

・ ln reiation to the p「eceding軸ancial yea「 (2018I19), the extemaI audito「 has not:

. issued a public inte「est 「epo「白n 「espect of the autho「ity o「 any entity connected with it

・ made a statutory 「ecommendatjon to the authority, relating to the authority or any entity connected with it

. issued an adviso「y notice under pa「ag「aph l(1) of Scheduie 8 to the Locai Audit and Accounta囲ty Act

2014 (`’the Act”), and has not withdrawn the notice

・ COmmenCed judicial 「eview proceedings under section 31(1) ofthe Act

. made an appiication under section 28(1) oftheAct fo「 a decia「ation that an item ofaccount is unlaw帥,

and the application has not been withdrawn no「 has the court refused to make the declaration

・ The co血has not declared an ifem ofaccount unIaw仙after a person made an appeal under section 28(3) oftheAct.

1f you a「e abIe to confirm that the above statements appIy and that the autho「ity neithe「 「eceived g「OSS income,

nor incu「「ed g「OSS eXPenditu「e, eXCeeding a25,000, then the Ce輔icate of Exemption can be signed and a copy

Submitted to the extemal auditor either by emai看or by post (not both).

The Amual Inte「nai Audit Report, Annual Govemance Statement, Accounting Statements, an analysis of

Variances and the bank reconc帥ation pIus the info「mation 「equired by Reguiation 1 5 (2), Accounts and Audit

Reguiations 201 5 including the period for the exe「cise of public rights still need to be fuliy completed and, aIong

With a copy ofthis ce棚cate, Published on a public website* befo「e l July 2020. By signing this cert師cate you

are also confi「ming that you are aware of this requirement.

S-gned b夢Ibie F’nanC-a一〇怖∞「 Date

S-gneddyf芝琵/追J^　=佃/挑

l confirm that this Ce巾ificate of

言霊置器諾Vedbythis　3/叫20ZO

as recorded in minute 「efe「ence:

へ∴∴∴「/I-　>　(自習20王命)

Email of Authority　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　丁でIephone number

C!娠@ s〆帆布lん詐板戸…払仰ぐI五・玖　　略㌢紹卵7
★Published web add「ess

So売付乙人心か。五色中古たいで…八品(いじし

ONいI this Certificate of Exemption should be retumed EITHER by email OR by post (not

both〉 as soon as possible after ce軸fication to your exte「nal auditor, but no iate「 than 3O

June 2020. Reminder ietters incur a charge of E40 +VI叶
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Annual看ntemai Audit Repo巾2019120

This autho「ity’s inte「nal auditor, aCting independent看y and on the basis of an assessment of risk’

carried out a selective assessment of comp=ance with 「elevant procedures and controIs to be in

operation during the financial year ended 31 Ma「ch 2020.

The intemal audit fo「 2019/20 has been ca「ried out in acco「dance with this authority’s needs

and p-amed coverage・ On the basis ofthe findings in the areas examined’the intemai audit

conclusions are summa「ised in this tabie. Set out below are the objectives of intemal control

and alongside are the intemal audit concIusions on whethe「言n ali significant respects, the controI

objectives were being achieved th「oughout the軸ancial yea「 to a standard adequate to meet the

needs of this authority.

1n†○ �/　　　　音　　　　　　　　　　・　　　　臆　　臆　言　　∴　音。　音。　　　　臆・　喜一1音　〇　　一∴∴∵ �立言言、 �」音　一l �Ag「eed?P-easechoose 漢調書調書案Ii漢…書面】i【●Ⅲiき調 後・寡翻案的　●●臨間 ��羅聞∴　当 

∴詰 �音　　二【　　　・　しき �∴言一‾■ � �。〈音子音音 �　喜漢il冒冒 ●闇‾ 

A.A �　　　　書く」濃.●● PP「OPriateaccounting「e∞「dshavebeenp「OPerlykeptth「Oughoutthefinanc �劇yea「. ��/ � � 

B.Thisauthoritycomp=edwithitsfinancia廿egulations,Payme=tSWereSuPPO巾edbyinvoi∞S,a= ����/ � � 

expenditu「ewasapprovedandWwasappropriatelyaccountedfor. 

C,Thisautho「ityassessedthesignificant「iskstoachievingitsoPjectivesand「eviewedtheadequacy ����/ � � 

Ofa「「angementstomanagethese. 

D.Theprecepto「「atesrequi「ement「esulted什omanadequatebudgetaryp「OceSS;PrOg「eSSagainst ����/ � � 

thebudgetwas「egula「lymonito「ed;and「eserveswereappropriate・ 

E,Expectedin∞meWaSfully「e∞ived,basedon∞「rectPri∞S,PrOPe「iyre∞rdedandp「omptly ����/ � � 

banked;andWwasapp「op「iateIyaccountedfor. 

F.Pettycashpaymentswereproperlysupportedby「e∞ipts,a=pettycashexpenditu「ewas ����/ � � 

app「OVedandWapp「OP「iatelyaccountedfor. 

G.SaIa「iestoempIoyeesandal10WanCeStOmembe「SWe「ePaidina∝Ordan∞Withthisauthorityls ����/ � � 

app「OVals,andPAVEandNi「equi「ementswereproperlyapp=ed. 

H,Assetandinvestmentsregisterswe「ecompIeteanda∞u「ateandp「OPerlymaintained. ����/ � � 

I.Pe「iodicandyeaトendbankaccount「econc掴ationswe「ep「OPeriyca「「iedout. ����レ/ � � 

J,Ac∞untingstatementsp「eparedduringtheyea「werepreparedonthe∞「「eCtaC∞untingbasis ����/ � � 

(receiptsandpaymentso「incomeandexpenditu「e),agreedtothecashbook,SuPPOrtedbyan 

adequateaudjttra旧romunderlyingrecordsandwhereapprop「iatedebto「Sandcreditorswere 

p「 �OPerlyreco「ded. 

K.1ftheauthorityce輔editseifasexemptfromalimitedassurance「eviewin2018/19.itmetthe ����/ � � 

exemptionc「iteriaandcorrectlydecla「editseifexempt.(/fmeau勅o万tyhada/imitedassurance 

rev/ewof/ts2018/19AGARf/Ck′hOtCOVeIed’) 

」.Theautho「ityhasdemonst「atedthatdu「ingsummer2O19itcor「ectIyp「ovidedfo「theexe「cise ����/ � � 

Ofpub"c「ightsasrequiredbytheAccountsandAuditReguIations. 

IVl. (Fo「 local counci!s on看y)

T「ust funds (lnCluding cha「itable)一The council met its 「esponsib輔es as a t「ustee.

For any othe両Sk areas iden師ed by伽S authority adequate ∞ntrOIs existed (list any othe両Sk areas on separate sheets if needed)・

Date(S) intema! audit undertaken Name of person who car「ied out the intemai audit

議案:’幽　A‾‡器I極
刑e 「esponse lS ‘no’please state the imp圃OnS and actio両eing taken to addiss any weakness in cont「O- identified

(add sepa「ate sheets if needed).　　　　　　　　　　　　　　　　　,

紳Note: If the respon§e is ・not covered, pIease state when the most 「ecent inte「na! a串work was done in this a「ea and wrlen it is

next piamed; O「言f coverage is not 「equi「ed, the annua=nternaI audit report must expIain why not (add sepa「ate sheets if needed〉・
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